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Section 1: General Information

Contact Information

George Ward, Executive Director

Office: (859)231-8324
Cell: (859)221-4122
Email: george.ward@uky.edu

Coldstream Research Campus
1500 Bull Lea Rd., Suite100
Lexington, KY 40511

Tanya Floyd, Facilities Planner / Business Incubator Manager

Office: (859)218-6563
Cell: (859)338-9390
Fax: (859)257-2489
Email: tanya.floyd@uky.edu

A152 ASTeCC Building
Lexington, KY 40506-0286

Larry Farmer, Materials Coordinator

Office: (859)218-6519
Cell: (859)684-5570
Fax: (859)257-2489
Email: [farm2@uky.edu

A033C ASTeCC Building
Lexington, KY 40506-0286

Website: www.research.uky.edu/ASTECC

Emergency Numbers:
University of Kentucky Police (859)257-UKPD (8573)

Environmental Health and Safety
Phone: (859) 257- 3845

Fax: (859) 257- 8787

Website: http://ehs.uky.edu/
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Advisory Board

George Ward, Executive Director, Coldstream Research Campus
Warren Nash, Director, ICC

Frances Stokes, CPA, KTI

Jim Conner, Project Management, Coldstream Research Campus
Tanya Floyd, ASTeCC

Hours of Operation

Office hours at the Advanced Science and Technology Commercialization Center
(ASTeCC) are from 8:00 am to 5:00 pm, Monday through Friday. Each person
needing access to areas of ASTeCC, will need to complete an authorization form
to obtain a security entry code. The doors between ASTeCC and McVey are
programmed with security entry codes maybe be used to enter the building after
regular business.

The Advanced Science and Technology Commercialization Center (ASTeCC)
will abide by the University of Kentucky holiday schedule for closure of business
hours.
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Getting Started

It is our goal to make your transition into the Advanced Science and Technology
Commercialization Center as smooth as possible. Therefore, we have prepared
a brief checklist of items that you will need to take into consideration when
moving in. Unless otherwise noted, the list below represents initial move-in
criteria.

Lease / Initial Payment

All security deposits and lease payments must be made prior to
occupancy. All lease payments are to be paid to Kentucky Technology
Incorporated and mailed to the below address:

Kentucky Technology Incorporated
c/o Francis Stokes

Coldstream Research Campus
1500 Bull Lea Rd., Suite100
Lexington, KY 40511

Limited Liability Insurance Certificate must be submitted prior to
occupancy.

Access Entry Codes

You may obtain an Access Code form in room A152. The form should be
completed and submitted to Tanya Floyd. Please indicate all areas that
you should have access and please have your supervisor’'s approval
signature before submitting.

Internet / Telephones

You may request internet and communication service to your lab or office.
Please provide the number of ports and telephones that you will need
activated. If you are a start-up company, please provide the name and
address of the contact person who will be responsible for processing this
expense.

Website Information

The Advanced Science and Technology Commercialization Center
website (www.research.uky.edu/ASTECC/) contains a directory with each
tenant company and provides a hot link to their website (if available). You
will need to submit your company’s URL information on your initial
application.
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Section 2: Program Overview

ASTeCC

Purpose:

ASTeCC is the University of Kentucky’s showplace for multidisciplinary research,
technology transfer, and new business start-ups. The ASTeCC program
provides an exciting opportunity for UK to combine a research facility where
fundamental discoveries are made and a commercialization center where these
discoveries become products in the marketplace. ASTeCC combines the
experience of scientists and engineers from various disciplines to encourage
high-quality, collaborative research of intellectual and commercial value.

Mission:

The mission of the ASTeCC program is to create an entrepreneurial ecosystem
that encourages early-stage, high-technological, start-up company growththat will
lead to economic development opportunities for the Commonwealth.

Overview:

The University of Kentucky is a premier research institution and, as such, is a
source of outstanding technologies in a variety of disciplines. Through
commercialization of these technologies, the ASTeCC program can provide new
synergy for technology-based economic development in Kentucky. In addition,
ASTeCC can provide our faculty and students with the opportunity to benefit from
the commercialization of their research, keeping the University of Kentucky
competitive with other world-class research institutions for the very best talent.
ASTeCC will also be attractive to many established firms as a source of new
technologies complementary to their primary markets. It will also expand the
pool of employment opportunities for student, alumni and other members of the
University community.

The ASTeCC program is predicated on the following:
Conduct high-quality research in interdisciplinary fields
= Transfer technology from UK to the private sector
» Provide financial incentive for entrepreneurial faculty that will enable them
to remain on the faculty while pursuing their business interests.
= Enhance the income stream for the university
= Facilitate economic development

The ASTeCC program will follow these steps:

Screening and Selection — Prospective companies will be screened by the
ASTeCC Space Committee / Advisory Committee.
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Business Assessment — Once accepted, milestones will be set through an
assessment of the business plan. The ASTeCC Space Committee / Advisory
Committee will complete the assessment with input form other pertinent
providers.

Milestones — The milestones set will vary by company and business plan and will
be established to measure progress in some or all of the following areas:

= Business Plan Issues

= |P Issues

= Technology Issues

= Market Issues

= Management Issues

= Capital Issues

Movement — The ASTeCC Program staff will regularly monitor progress against
milestones to ensure movement through the incubation process.

Mentoring, Consulting, Professionals, and Interns — Companies will be put in
contact with mentoring support and other external resources to assist in their
development. Interns will be screened through ICC and/or UK and placed with
companies as needed.

Graduation — Prior to its acceptance in the program, an expectation of the
founder’s role in the company and the company’s expected tenure in ASTeCC
facilities will be established for each company. For example, a software
company might be expected to spend 24 months in the program, and an
instrumentation company approximately 3 years and biotech company 5 years or
longer.
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Program Entrance Requirements

To provide a program of services for growing businesses formed on
the basis of a technology that relates to University of Kentucky
research programs or research services.

To bring ASTeCC companies to the stage where they can attract
sufficient seed capital to eliminate need for subsidy and assure
company growth.

The ASTeCC Program can provide:

Access to professional services.

Access to office services.

Access to University of Kentucky services.

Evaluation of initial plan and potential; periodic evaluation of progress.
Continuation or expansion of services to ASTeCC graduates and other
Coldstream Research Campus companies.

The ASTeCC program will screen program participation of the basis of the
following requirements: The Company

An early start-up and a small business under SBA guidelines, or a
spin-off of a company having a research relationship with the
University of Kentucky.

Has a technical / scientific orientation with significant commercial
potential as a Kentucky employer.

In the pre-venture capital stage of development or has an identified
need for ASTeCC services.

Has a written business plan, or the ability to produce a 12-month
strategic plan outline and schedule of assumptions within the first 90
days in the program.

Is related to the University of Kentucky research, research services,
research center, students, staff, or faculty; or has a strong potential for
creating such a relationship within 6 months.

Has a qualified source of objective independent analysis regarding the
existence of probable markets and demand.

The principals involved possess education, experience and
backgrounds reasonably related to the business concepts involved.
Has the ability to pay for ASTeCC program services at the rates
required.

The objectives for the ASTeCC program are to help a company:

Access technologies and markets
Achieve business plan milestones
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= Achieve effective business management capability
= |dentify potential corporate partners

= |dentify potential sources for capital

= Secure financial backing

University of Kentucky
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ASTeCC Facility Services

Tenants and affiliates may utilize any or all of the following ASTeCC services
subject to approval of the university and the payment of appropriate fees where
required.
» Reduced rent for space and furnishings (tenants only)
University telecommunications
Laboratory / office space
Casework and fume hoods
Cold room
Shared laboratory equipment
Printing and copying
Phone and fax
Computer access
Conference rooms
Mail and package handling
Notary Public services
Kitchen / Dining area with refrigerator
Loading dock with adjustable height ramp
Audiovisual equipment
Materials and equipment acquisition
Excellent proximity to campus
Building security
University chemical stores purchasing
Fee-based Shared Cell Lab
Fee-based Shared Equipment Lab
Fee-based Autoclave
Fee-based access to university shops and facilities
Fee-based access to university research equipment
Fee-based access to hazardous material disposal (tenants only)
Access to the University’s Library
Janitorial services
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Policies and Standard of Procedures — ASTeCC
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ASTeCC

POLICY GUIDE

(Revised December 09. 2013)

The Advanced Science and Technology Commercialization Center exists to advance the
strategic plan of the University and to facilitate the work of the occupants. We strive to
keep it a safe and secure environment that is well run to achieve those goals.

It is hoped that the following information will be of assistance to you and that this
information will help us maintain a uniform policy for the operation of the units in
ASTeCC.
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A. General Information

Because non-University visitors will frequently visit ASTeCC and because independent
for-profit entities are operating in ASTeCC, it is important to maintain a professional
coordinated appearance for office and laboratory furnishings. No furniture or furnishings
(including photographs and posters) will be allowed that detract from the appearance of
the building. No photographs or other items may be placed on the walls in common areas
without approval of the Facility Planner.

Bulletin boards are provided for display of information about activities in the various
units as well as recent publications. Occupants are encouraged to use this means of
communicating their interests and areas of research to others.

All offices and laboratories must be kept free of clutter at all times. Trash, boxes, etc,
cannot block hallways or doorways. Trash that is not removed by the custodial staff
within 24 hours should be reported to the Facility Planner. No animals (other than
authorized research subjects), bicycles or other vehicles shall be allowed in the halls,
corridors, elevators, or elsewhere in the building.

No modifications or changes of any kind that affect the appearance of offices and
laboratories may be made except with the approval of the Facility Planner.

Faculty members should immediately notify the business manager in their respective
departments of any equipment that is being moved into the ASTeCC Building and ask the
business manager to update the equipment inventory list. This will assure that insurance
coverage will be maintained in the event of any damage and/or theft. Private businesses
will be responsible for their own insurance coverage.

Two phones will be issued to each occupant (one for an office and one for a laboratory).
The faculty or business occupant will be billed for all long distance calls made and a
monthly user fee (this fee will fluctuate depending on the number of phones in use in the
building). Arrangements for additional phones can be made with Communication
Services. Occupants will be responsible for all charges for any additional phones.

Each faculty or business occupant will be assigned an account number for the copy
machine and the fax machine upon request. = Both machines are located in A153.
Mailboxes are located in Room A153A. Outgoing mail may also be left in Room A153A
for pickup by the University Post Office. Mail is usually picked by 10:00 AM each day
and goes into circulation that day. In addition, mail will be taken to the UK Post Office
University of Kentucky
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each day around 2:30 PM. All off-campus mail must have an appropriate postal meter
card attached or the correct postage affixed.

The Facility Planner in (Room A152) will approve requests for keys/access codes. Each
faculty member must complete an information sheet for each student or staff member
who will be associated with a laboratory in ASTeCC before keys/access codes will be
issued.

It is required that each Pl makes sure that a check-out sheet is completed by each
individual when they are no longer associated with his/her group. The completed form
should be turned in to the Facility Planner (Room A152).

All offices and laboratories must be kept locked when not occupied.

We do not grant access to offices in ASTeCC to anyone unless we have approval from
the occupant. If you want to authorize access to your office by others please notify the
Facility Planner by email or voice message.

The water closets, wash basins, sinks, and other apparatus shall not be used for any
purpose other than those for which they are constructed. And no sweepings, rubbish, or
other substance shall not be thrown therein nor shall anything be thrown out of the
windows, doors, or other openings.

The floors, skylights, and windows that reflect or admit light into the corridors or
passageways or to any place in said building shall not be covered or obstructed.

B. Safety-Related Issues

All occupants are expected to review and understand the University of Kentucky’s
laboratory safety procedures and chemical hygiene plan. All faculty, students and
employees who work in a laboratory must complete the UK Laboratory Safety Training.
All faculty, students and employees must review and understand the ASTeCC Building
Emergency Action Plan. All faculty and business clients must send all organizational
changes to the Facility Planner to ensure that the Building Emergency Action Plan roster
is updated with the most current information. You may find the all of the above
information and links at www.uky.edu.

It is required to report all incidents to that involve personal or university owned missing
items, unsecured doors and windows, water and chemical spills, fires, injuries, damage,
unauthorized individuals in labs or office areas must be reported to the Facility Planner at
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(859)218-6563 and after business hours you may reach the Facility Planner at (859)338-
9390.

OSHA compliance will be strictly enforced. All occupants are required to maintain an
updated chemical inventory. All occupants are asked to send an undated chemical
inventory list to the Facility Planner.

ASTeCC has a chemical storage area in the loading platform area. Please see the
Materials Coordinator in Room A033C if your laboratory needs to utilize space in this
area.

Smoking is prohibited at the University of Kentucky.

No additional locks, hooks, or attachments shall be placed on any door or window of the
building.

C. Intellectual Property Considerations

ASTECC is engaged in the exciting prospect of transferring technology from the
University to the private sector, and it is appropriate to set forth the conditions that the
university and private business entity employees need to observe in the operation of their
private business entity space and if appropriate, their faculty research space.

The University has promulgated a Governing Regulation (GR XIV) entitled “Ethical
Principles and Code of Conduct” and an Administrative Regulation governing
Intellectual Property (AR 7:6). Faculty and staff are expected to read, understand, and
abide by the conditions of both regulations, which are available on the UK web page. At
the heart of these policies is the notion that University members will act in the best
interest of the University, and that faculty and staff will, as a condition of their
employment, not only assign their interest in intellectual property to the University but
will also act to protect the University’s intellectual property rights. This expectation
suggests that the faculty that have a business operating in ASTeCC as well as an office
and/or research laboratory elsewhere on campus will abide by the following
understandings. These understandings are consistent with the goal of protecting the
University’s intellectual property rights and represents rules to which all lessees in
ASTeCC must subscribe.

1. Neither the lessee nor a faculty member is authorized to sublease space in ASTeCC
without express written approval of the ASTeCC Facilities Planner and KTI.
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2. Work performed in for-profit businesses in ASTeCC shall be consistent with and
limited to the business plan filed with the ASTeCC office.

3. In order to protect the University’s intellectual property, there must be a strict
separation of the work or research activities of employees in the private business
entities and the work or research activities of employees and students of the
University.

4. Employees of the private business entities in ASTeCC can also be University
personnel. The phrase “University personnel” includes all faculty and staff,
undergraduate students, graduate students, University-employed postdoctoral
scholars, visiting scholars, research associates, technicians, and anyone in a
comparable University position. However, the following conditions must be met:

e undergraduate or graduate student employees cannot be enrolled in a course
taught by a faculty member who is an owner or plays a significant role in the
private business entity or in a degree program where the faculty member would
have the possibility of influencing degree completion.

e graduate student employees cannot exceed the maximum hours for outside work
recommended by the Director of Graduate Studies (i.e., hours worked in ASTeCC
and elsewhere at the University will count toward the maximum permitted hourly
total) see “Additional Employment” at this link -
http://www.research.uky.edu/gs/StudentFunding/tarainfo.html;

e In order to preserve the academic focus of graduate students who are on full-time
assistantships and have their tuition paid by the University, the Graduate School
does not allow for additional salary or employment.

e postdoctoral scholars, whose goal it is to stimulate their academic careers by
conducting publishable research, must not work on non-publishable proprietary
research. Postdoctoral fellows are responsible for fulfilling the requirements of
their fellowship.; and

e University personnel should not exceed permitted consulting and other overload
hours, see AR 3:9.

5. Employees of the private business entities in ASTeCC cannot perform any work in
University space unless there is a written agreement covering this work and payment
for the University services is made.

6. Employees of the private business entities in ASTeCC cannot perform any work on
any University projects, contracts, or grants in their private business entity space in
ASTeCC without prior written approval from the Director of the Office of Sponsored
Projects Administration.
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7.

10.

Ideas, inventions, and discoveries made in the University setting by the faculty
member or other University personnel shall be disclosed, according to University
regulations, to the Intellectual Properties Committee and cannot under any
circumstances be transmitted directly from the University personnel to a private
business entity in ASTeCC or elsewhere.

University equipment cannot be moved into space leased to private business entities.
Equipment owned by the private business entity in ASTeCC cannot be housed or
operated in University space without the prior written approval of the Vice President
for Research.

University personnel should also be certain they have reviewed and are thoroughly
familiar with the University’s policy on conflict of interest/financial disclosure found
in AR 7:2 and 7:9 as well as the policy on consulting and other overload employment,
found in AR 3:9.

Private business entities in the ASTeCC Building may not use the name of the
University, other than in their mailing address, nor use the UK logo in any way
associated with their activities.

12/09/13
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Criteria for Faculty Researcher and Start-Up Company
Space Occupancy in ASTeCC

Each Faculty Researcher within ASTeCC must agree to follow his / her commitment of
the Memorandum of Understanding in order to continue occupancy of their ASTeCC lab
and / or office. The commitment for ASTeCC space will have a 3-year renewable term
and renewal of this agreement will be contingent upon the following criteria:

1. Progress toward commercialization of some aspect of research as
demonstrated by disclosures, patents, and sponsored research funding and
business activity.

Submittal of an annual progress report due (August 15").

Participation in interdisciplinary activities of the ASTeCC Center.

4. Maintaining and / or growing research funding for activities conducted in
ASTeCC and properly documenting Enhancement funds from these grants
for the ASTeCC Facility.

If additional space is needed in response to program expansion, the Dean of the academic
department will make the request to the Space Committee. No guarantees of additional
ASTeCC space are implied by the memorandum.

wmn

To ensure that the ASTeCC Program and Facility are utilized appropriately, the
commitments listed above will be enforced according to the terms of Memorandum of
Understanding

Each start-up company prospect must agree to the terms of his / her lease with the
Kentucky Technology Incorporated in order to continue occupancy of their ASTeCC lab
and / or office. The commitment for ASTeCC space will have a 3-year renewable term
and renewal of this agreement will be contingent upon the following criteria:

1. The ASTeCC prospects must be either:

= A new or early-stage technology based business.

= A spin-off of an existing business.

= A business seeking to move to Lexington, Kentucky.
2. The prospect must have a legally formed business.
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The prospect must have adequate funding resources.

4. The prospect must agree to comply with the entire lease agreement between
the Lessor, Kentucky Technology Incorporated and the Lessee.

5. If chosen to participate in the ASTeCC Program, the tenant must meet the

ASTeCC Program benchmarks towards graduation.

To ensure that the ASTeCC Program and Facility are utilized appropriately, the
commitments listed above will be enforced according to the terms of KTI Lease
Agreement.
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University of Kentucky
Advanced Science and Technology Center for Commercialization
Policy for Faculty Researcher Space Occupation

The Space Committee for the Advanced Science and Technology Center for
Commercialization makes the decision about space utilization within ASTeCC. All
space in ASTeCC is to be utilized for the progress and benefit of the ASTeCC Program
and to support the ASTeCC Mission Statement.

ASTeCC Mission Statement

The mission of the ASTeCC program is to create an entrepreneurial ecosystem
that encourages early-stage, high-technological, start-up company growth that
will lead to economic development opportunities for the Commonwealth.

Each Faculty Researcher within ASTeCC must agree to follow his / her commitment of
the Memorandum of Understanding in order to continue occupancy of their ASTeCC lab
and / or office. The commitment for ASTeCC space will have a 3-year renewable term
and renewal of this agreement will be contingent upon the following criteria:

1. Progress toward commercialization of some aspect of research as

demonstrated by disclosures, patents, and sponsored research funding and

business activity.

Submittal of an annual progress report due (August 15™).

Participation in interdisciplinary activities of the ASTeCC Center.

4. Maintaining and / or growing research funding for activities conducted in
ASTeCC and properly documenting Enhancement funds from these grants
for the ASTeCC Facility.

wmn

If additional space is needed in response to program expansion, the Dean of the
academic department will make the request to the Space Committee. No
guarantees of additional ASTeCC space are implied by the memorandum.

To ensure that the ASTeCC Program and Facility are utilized appropriately, the
commitments listed above will be enforced according to the terms of
Memorandum of Understanding.
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Advanced Science and Technology Center for Commercialization
Entrance Criteria for Private Start-Up Companies

The Space Committee for the Advanced Science and Technology Center for
Commercialization makes the decision about space utilization within ASTeCC. All space
in ASTeCC is to be utilized for the progress and benefit of the ASTeCC Program and to
support the ASTeCC Mission Statement.

ASTeCC Mission Statement
The mission of ASTeCC is to serve as a resource for the University, the community and
the Commonwealth in facilitating the development of high technology oriented

businesses, derived from collaborative research of scientists at the University of
Kentucky.

1. The ASTeCC prospects must be either:
= A new or early-stage technology based business.
= A spin-off of an existing business.
= A business seeking to move to Lexington, Kentucky.

The prospect must have a legally formed business.

The prospect must have adequate funding resources.

4. The prospect must agree to comply with the entire lease agreement between the
Lessor, Kentucky Technology Incorporated and the Lessee.

5. If chosen to participate in the ASTeCC Program, the tenant must meet the
ASTeCC Program benchmarks towards graduation.

wmn

To ensure that the ASTeCC Program and Facility are utilized appropriately, the
commitments listed above will be enforced and non-compliance of the Lease Agreement
commitments will result in the occupants’ separation from the ASTeCC Program and
Facility. The Space Committee must optimize the utilization of ASTeCC space and
assets.
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Facility Permitted Uses

The Demised Premises shall only be used for:

a. Laboratories, offices, and other facilities for research, basic, developmental
and applied, and consulting, conducted by or for any individual,
organization, or concern, whether public or private.

b. Product manufacture or assembly shall be restricted to the manufacture or
assembly of technology products which are clearly related to the on-site
research and development activities of the tenant, or to manufacturing
processes which require high levels of scientific or technological input.

C. Pilot plants and test or research facilities in which processes planned for use
in production elsewhere can be tested.

d. Incidental operations required to maintain or support any permitted use, on
the same tract as the permitted use, such as maintenance shops, parking
garages, keeping of animals, experimental plots, machine shops, and
communications or computer facilities.

e. Services which the University, in its sole discretion, deems necessary to
assist those uses permitted in paragraphs 1 through 3 above including, but
not limited to, accounting, legal, printing, research, day-care, travel planning,
and mailing centers. However, such services are to remain ancillary to the
primary purpose of the Coldstream Research Campus as discussed above.

2. Outside storage (including, without limitation, all motor vehicles such as trucks or
trailers) is prohibited without Landlord's prior written consent. Tenant shall at its
own cost and expense obtain any and all licenses and permits necessary for its use
of the Demised Premises.

3. Tenant shall comply with all governmental laws, ordinances, regulations, rules,
orders and directives (collectively, "regulations™), including (without limitation) all
environmental, energy and zoning regulations, and to any restrictive covenants and
rules and regulations of the Coldstream Research Campus. Tenant at its sole
expense shall promptly comply with all regulations for the correction, prevention
and abatement of nuisances in, upon, or connected with the Demised Premises.

4.  Tenant shall not permit any objectionable, unpleasant or dangerous odors, smoke,
dust, gas, emission, noise or vibrations to emanate from the Demised Premises, nor
permit any activity upon the Demised Premises which would constitute a nuisance
or would disturb or endanger any other tenant of the Park.

5. Without Landlord's prior written consent, Tenant shall not receive, store or
otherwise handle any product, material or merchandise which is explosive or
University of Kentucky
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highly inflammable or which has been listed by EPA as being an actual or
suspected carcinogen. Tenant shall not permit the Demised Premises to be used in
any manner which would render the insurance thereon void or in the judgment of
the insurer make the insurance risk more hazardous than previously (causing an
increase in premiums) or cause the State Board of Insurance or other insurance
authority to disallow any sprinkler credits.
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All clients of ASTeCC will review and follow all university guidelines and policies
to ensure compliancy throughout the ASTeCC Program.

You may visit the following website for all university policies on lab safety, severe
weather, hazardous waste management and safety, reporting accidents, bomb
threats, and safety training schedules www.ehs.uky.edu/welcome.html

We follow the University of Kentucky severe storm and disaster plan. You may
find the safest area of the ASTeCC Building by checking the following website
link: http://wwwagwx.ca.uky.edu/stormready/safeplaces.shtml|?286

University of Kentucky
Advanced Science and Technology Commercialization Center
Tenant Handbook


http://wwwagwx.ca.uky.edu/stormready/safeplaces.shtml?286

University of Kentucky
Advanced Science and Technology Commercialization Center
Tenant Handbook



